[Tpunoxenue 1
k [Topsiiky mpoBeAeHHsI ¥ IPOBEPKH UTOTOBOTO COOECETOBAHMS
B PocToBckoii o6nactu

HOpSIIlOK MPOBECIACHUSI HTOT'OBOI'0 COﬁeceIlOBaHl/lﬂ B HHCTaHHHOHHOﬁ q)opMe

1. UToroBoe coOeceoBaHMe B  JIUCTAaHLIUOHHOM  QopMe  IPOBOIUTCS
c ucnoip3oBanreMm [10, B Tom umcie 1O st AMCTaHIIMOHHBIX OOpa30BaTEIbHBIX
TEXHOJIOTUM,  O0OECIEeYUBAIOIIETO  BO3MOXKHOCTh  OpPraHHM3alldd  BUICOCBSI3U
C MPUMEHEHHEM BeO-KaMepbl M MHUKpOPOHa, (PYHKIUU JEMOHCTpPALMU SKpaHa
(W11 BpEMEHHOM  JIEMOHCTpalMud  JOKyMEeHTa 0e3 BO3MOXXHOCTU COXpaHEHUs
€ro y4aCTHUKOM MTOTOBOT'O COOECEI0BaHMS), ayAHO- U BUJCO3AIMMCH CEaHCa CBA3H.

2. PykoBoauTens 00pa3oBaTeIbHONW OpraHW3allud HE MO3IHEE YeM 3a TPH JTHS
710 TaThl TIPOBEICHHUS HWTOTOBOTO COOECENOBaHUS OpraHU3yeT HWH()OPMHUPOBAHHE
OOYYarOIIMXCS U X POTUTENCH (3aKOHHBIX MPEACTABUTENICH ) O MPOIEAYPE U BpEMEHU
HaJaya MPOBEJACHUS WTOTOBOTO COOECENOBAaHUS C MPUMEHECHHEM IUCTAHIIMOHHBIX
00pa3zoBaTEIbHBIX TEXHOJIOTHM.

3. [Ins opraHu3anmuy MPOBEIEHUS WTOTOBOTO COOECEAOBAHHS C MPUMEHEHHUEM
JTUCTAHITMOHHBIX 00pPa30BaTEIbHBIX TEXHOJOTHIA HEOOXOIMMO:

OTBETCTBEHHOMY OPraHM3aToOpy 00pa3oBaTe/IbHOH OPraHnu3aluu:

COCTaBUTh TpaduK TOJIKIIOYEHHS] TIOCPEJCTBOM BHUJCOCBSI3M YYaCTHUKOB
UTOTOBOTO coOeceoBaHUs K COOECEHUKY B JIEHb MPOBEACHUS HMTOTOBOTO
coOeceoOBaHUsI HE TMO3[HEE YeM 3a TPU AHS JO JaThl NMPOBEJCHUS HTOTOBOTO
coOecenoBanus. ['paduK MOJKIIOUEHUS JOJKEH YYUTHIBATh BpPEMs, OTBOJMMOE
Ha IPOBEJICHUE MHCTPYKTa)»a JUIsl y4yacTHHKAa HWTOTOBOTO  coOeceloBaHus,
BBITIOJTHCHUE TEXHUYECKUX MPOIIETYP M MPOJOIKUTEIHHOCTD MPOBEICHUS HTOTOBOTO
cobeceIoBaHUs ¢ Y4aCTHUKOM UTOTOBOI'O cOOeCeI0BaHMs,

OCYIIECTBUTh MH()OPMUPOBAHHE OOYYAIOIIMXCS U UX POAUTENICH (3aKOHHBIX
MpeacTaBUTENeH) 0 TpaduKe MOMKIIOUYCHHUS] HE TIO3AHEE YeM 3a TPH JHS JI0 JaThl
MPOBEICHUSI UTOTOBOTO COOECeI0OBaHUS,

OTPENCNNTh BapUaHT  OICHUBAHHWS  OTBETOB  YYaCTHHUKOB  HUTOTOBOTO
co0eceIoOBaHUs: HEMOCPEICTBEHHO BO BpeMsI NPOBEJICHUS WU TIOCIE TPOBEICHUS
UTOTOBOI'0 cCOOeCe0BaHM,

MPOBECTH HHCTPYKTaX [IJII COOECETHUKOB U DKCIEPTOB, HA3HAUYCHHBIX
JUTSI TIPOBEJICHUST M TIPOBEPKU UTOTOBOTO COOECeOBaHUsI B UCTAHIIMOHHON (hopme,
HE TI03/JHEE YeM 3a JICHb JI0 1aThl MPOBEICHUS UTOTOBOTO COOECEI0BaHNUS;

OTBETCTBEHHOMY OPraHHM3aTOpPy 00pa30BaTeJIbHONH OPraHu3alMi COBMECTHO
C TEXHUYECKUM CHennaIucTOM:

00eCITeYnTh TEXHUYECKYI0 TOTOBHOCTH oOopymoBanms, 110 m kaHaANIOB CBA3M,
MIPOU3BECTH TECTOBBIN BUICO3BOHOK M BHICO3AIMCH 3BOHKA HE MO3HEE YeM 3a JICHb
JI0 1aThl TPOBEJCHUS UTOrOBOTO cobecenoBaHus. [Ipu oCylecTBICHUH TECTOBOTO
BHJICO3BOHKA JISl TIPOBEPKH 3BYKa U BUICO PEKOMEHAYETCS NPHUBJICKATh YIaCTHUKOB
UTOTOBOTO  CcOOECEOBaHMUS W/WIM  poauTesed (3aKOHHBIX MpeICcTaBUTENEH),
MIPOJIEMOHCTPHUPOBAB CTAHAAPTHBIM TEKCTOBBIN JOKYMEHT (JIF00O0H) C 11E€JIbI0 TPOBEPKHU
KauecTBa 0TOOpaXKeHUs JOKYMEHTA Ha SKpaHe y4aCTHUKA UTOTOBOTO COOECEIOBAHUS;

OpraHM30BaTh COBMECTHO C YYaCTHMKOM HMTOTOBOTO  COOECEIOBaHMS
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W/WIU poauTeNieM (3aKOHHBIM MPEJICTABUTENIEM) MECTO TMPOBEJIEHUS MTOrOBOIO
cobecenoBaHus C IPUMEHEHUEM nH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TUCTAHITMOHHBIX TexHojorui (mamee — MKT), B ToM yucie obecneynTh KOHTPOJb
paboTOCIOCOOHOCTH HEOOXOAMMOT0 000y I0BaHUS,

00ecCIeunTh ayIn0- ¥ BUACO3AIUCh IPOBEICHUS UTOTOBOTO COOECEI0BaHMSI,

4. B neHb mMpoBeJEHUSI HTOTOBOTO cOOECeIOBaHUS OTBETCTBEHHBIN OpraHU3aTOP
oOpa3oBaTenbHON OpraHM3aIllid COBMECTHO C TEXHUYECKUM  CHEIHATHCTOM
obecrieynBacT:

nepeaadyy MaTepHalioB MTOTOBOTO COOECEOBaHUSI COOECETHHUKY U DKCIEPTY
He mo3aHee yeM 3a 30 MUHYT 10 Hayajla MPOBEICHHS WTOTOBOro colOeceloBaHUs
B YCIOBUSIX, MCKIIOYAIOIIMX JIOCTYN K  MaTepuajaM IOCTOPOHHHMX  JIMII
Y TIO3BOJISIOIIUX 00ECIICYUTh UX COXPAHHOCTh M HH(POPMALIMOHHYIO O€3011aCHOCTH;

neMoHcTpanuio 3aaannii KM urorosoro codecenoBanus BO BpeMs TPOBEICHUS
UTOTOBOTO coOeceloBaHMusl (TEKCTOB ISl UTEHHS, KapTOUYEK C TeMaMu Oeceibl
Ha BBIOOD U IJIaHaMU OeceIbl) JOCTYIMHBIM JIJIsi y4aCTHHUKA UTOTOBOTO COOECEI0BaHUs
CIIOCOOOM B YCITOBHAX, MCKIIOYAMONIMX JOCTYI K MaTepuajiaM ITOCTOPOHHUX JIWIL
Y TIO3BOJISIIOIIUX 00ECTIEYUTh UX COXPAHHOCTh U MH(OPMALMOHHYIO OE€30MaCHOCTH
IpHu paboTe ¢ MePCOHATBHBIMU JaHHBIMH;

KaueCTBCHHYIO HETPEPHIBHYIO BHICO- H  ayJUOTPAHCIAINAIO HTOTOBOTO
co0eceloBaHUs y4aCTHHUKA UTOTOBOIO COOECEIOBaHUS U COOECETHUKA;

ayJIno- U BUJICO3AMKCh MPOBEJCHUSI UTOTOBOTO COOECEIOBAHUS;

ONEpAaTUBHOE YCTPAHEHHE HEIITATHBIX CUTyallud MPH MPOBEIECHUU HUTOTOBOIO
co0eceloBaHUsl B CIy4yae OTKIIOUEHHUS AJICKTPOIHEPIHH, MOTEPU CBS3H, Mepedoes,
HecTaOWIbHOU paboThl cetn « UHTEepHET» U TIp.

5.3a 15 MuHYT 10 Hayana MPOBEACHHUS UTOTOBOIO COOECENOBAHUSA C KaXIbIM
YYaCTHHUKOM HTOTOBOTO coOeceloBaHus COOECETHUK (COBMECTHO C TEXHUYECKUM
CTHEIIMATUCTOM) TIOCPEICTBOM BUACOCBS3H:

npoBepsieT  pabOTOCIOCOOHOCTh  OOOPY/IOBaHUSI  YYaCTHHKA  MTOTOBOIO
coOecenoBaHus, BKJIIOYAET 3alMCh CeaHCa BUIEOCBA3H;

yOexaaeTcss B OTCYTCTBUM TIOCTOPOHHHUX JIMII B ayJUTOPUM TIPOBEICHUS
MOCPEJICTBOM TOAKIIOYEHHUS BUICOKAMEPHl YIaCTHHKOM HUTOTOBOTO COOCCEIOBAHMSI,
obecnieunBaroIieit 0030p ayIuTOPUM MPOBEACHUS;

MIPOBEPSIET IMMOCPEACTBOM IOIKITIOUEHHUS BHICOKaMepPhl pab0OUHid CTO YJaCTHUKA
UTOTOBOTO cOoOeceloBaHUs Ha OTCYTCTBHE MOCTOPOHHUX MPEIMETOB, B TOM YHCIIEC
CpelncTB CBsi3M, (GOTO-, ayAvo- U BHIEOANNapaTyphl, CIPABOYHBIX MAaTEpPUAJIOB,
MMMCbMEHHBIX 3aMETOK U MHBIX CPEJICTB XpaHEHUs U Tiepenadn nHhopmaIy;

MPOBOJUT HUACHTU(DUKAIMIO JTUYHOCTH YYaCTHHKA WUTOTOBOTO COOECEIOBaHUS
yepe3 TMpeabsSBICHUE YYACTHUKOM MTOTOBOTO coOecemoBaHus Jig 0003peHUS
JIOKyMEHTa, YAOCTOBEPSIONIETO JUYHOCTh, MO3BOJISIONIETO YETKO 3a(UKCUPOBATH
doTorpaduro odyyaromerocs, ero GaMmuiInio, UMsi, OTYECTBO (MPU HATUYUHN);

MIPOBOJIUT MHCTPYKTAXK yYaCTHHKA MTOTOBOTO COOCCEIOBAHMS IO TPOLEIYpe
MIPOBEJICHHSI HTOTOBOT'O COOECE0BAHMS B JUCTAHIIMOHHON (hopMe.

B ayautopuu, rae opranu3zoBaHa pabora coOecelHUKa, PEKOMEHIYETCs
MOCTOSTHHOE TIPUCYTCTBUE TEXHUYECKOTO Crieruanucra. B ciydae, ecnm cobeceqHuK
MOAKJIIOYAeTCS yIaJdeHHO (He U3 00pa3oBaTeNbHOW OpraHu3aluu), HEOoOXOJAUMO
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00€eCIeyuTh ONEPATUBHYIO CBSI3b C TEXHUYECKUM CIIELIUATTUCTOM.

6. Ilpu nmpoBeaeHNN UTOTOBOTO COOECEeI0OBaHUS:

TeXHUYECKHIl CIeNMaJUuCT OCYIIECTBISIET aAyAUO- U BHUIEO3aIMCh NPOLEAYPHI
MIPOBEJICHUSI HTOTOBOT'O COOECETOBAHMSI,;

co0eceTHNK OCYIIIECTBISIET KOHTPOJIb 32 COOII0ICHUEM BPEMEHHOT'O perfiaMeHTa
IPOBEJCHUSI WTOTOBOTO CcOOEceqoBaHMs, OpPraHU3yeT CBOIO JEATEIbHOCTh B
COOTBETCTBUHM C MHCTpYyKIMeH (mpunoxenne Ne 7) ¢ ydetoM (opmbl MpOBEACHUS
coOecenoBanusi. [lpu mnpoBeneHWH MTOrOBOrO COOECENOBAHUS C MPUMEHEHHUEM
JTUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI 3aIllpeIaeTCsi OTIPABISTh YIaCTHUKY
pdf-gaitn ¢ Tekctom KM urtoroBoro codeceroBanus, 3aaHus JIEMOHCTPUPYIOTCS
YYaCTHHUKY JIJIi O3HAKOMJICHHS B T€UEHHUE PEKOMEHJOBAaHHOTO (mpuiiokenue No 7)
BPEMCEHU;

HKCIEPT  OICHMBAET OTBEThl y4YyaCTHUKAa HWTOTOBOTO  COOECeIOBaHMS
HEIMOCPEICTBEHHO BO BPEMSI MPOBEJEHUS UTOTOBOTO COOECENOBAaHUS C YYACTHUKOM
WIM TIOCJ€ TpOBeNeHUs coOeceloBaHus, MPOCIyIIMBas ayJuo/BHICO3ANNCH,
OpraHU3yeT CBOIO JEATEIbHOCTb B COOTBETCTBUU C MHCTpYKIUEH (mpuiioxeHue Ne 9)
C yueToM (popMbI TPOBEIEHUS COOECEIOBAHMUS.

B nporpammHOM o0ecrieyeHru, MO3BOJISIOIEM OCYIIECTBIIATh MACCOBBIE 3BOHKH,
JOMYCTUMO BKJIFOYATh SKCIEPTA B 3BOHOK JJI1 OCYIIECTBIICHUS OLIEHUBAHUS BO BpEMS
OTBETa y4yacTHUKa. BeO-kamepa m MHUKpO(]OH 3KcmepTa Mpu 3TOM AOJKHBI ObITh
OTKJIIOYEHBI.

[Ipu ocy1IeCcTBIEHNH SKCIIEPTOM IIPOBEPKHU JUCTAHIIMOHHO JOITYCTUMA Iepeada
OTBETCTBEHHOMY OpraHM3aTopy o0Opa3oBaTeNbHON OpraHU3alud  CKaH-KOMUN
MIPOTOKOJIOB C COOJIIOICHUEM Mep MH(DOPMAITMOHHON O€30MaCHOCTH.

7. Pe3ynpTaThl y4aCTHHUKOB UTOTOBOI'O COOECEOBaHMS BHOCITCS TEXHUYECKUM
CHELMATUCTOM  OOpa3oBaTeNbHOM  opraHu3anuu B cneuudanusupoBaHHoe 10,
OTBETCTBEHHbI OpraHu3aTop OO0pa3oBaTENbHOW OpraHu3alud O00ECIEeYUBAET
nepeaavy Ccrnenualn3upoBaHHOIO (paiisia ¢ pe3yapTaTaMyd UTOrOBOTO coOeceI0BaHUs
y4acCTHUKOB uTOroBoro codecenoanusi B OMC B cootrBercTBuM ¢ [lopsakom.



